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MEMORANDUM

TO: ALL DEPARTMENTS

FROM: M

*'Sean McCabe, Controller
Office of the Controller

DATE: February 24, 2025

SUBJECT: Returning Non-tagged Excess Equipment

This memorandum clarifies the Property Management Department’s position on the
return of excess equipment. Due to operational constraints and storage limitations, the
Department cannot currently accept the return of excess equipment unless it adheres to
specific requirements.

All equipment returned to our department must be properly tagged with a valid Navajo
Nation Property tag. This ensures the equipment is tracked and properly documented
within the inventory system. Without a proper tag, the equipment cannot be reconciled
with our records, creating difficulties in managing our assets. Therefore, we can no
longer accept returns of non-tagged equipment. In cases where proof of purchase from
the Navajo Nation can be provided, we can accept the returned equipment at that time.
The proof of purchase will serve as verification of both the item's origin and its eligibility
for return.

We are actively working to secure a reliable facility capable of properly disposing of
excess equipment. Until this process is complete, we cannot accept any items that do not
meet the above tagging requirements. This measure is to ensure that all equipment is
handled in compliance with both environmental and legal standards for disposal.

We appreciate your cooperation as we work to improve our processes and ensure
responsible management of our resources.

Should you have any questions or need further clarification, please do not hesitate to
contact the Property Management Department.
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